
Steps to Help You Update Your Emergency Contacts 

 

Step 1: First log-in to your myUFV account. 

 

Step 2: At your left hand side under “myUFV Record Services” please select Personal 

Information. 

 

Step 3: Then select “Update Emergency Contacts”. 

 

Step 4: Please provide information for a Canadian contact. Please select “New Contact” to add 

new information make sure the order number is “1”.  
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Step 5: Take 3-5 minutes to fill all the required fields, then click “Submit Changes”. 

 

Step 6: Repeat step 4 and 5 for a contact in your home country. Please make sure the order 

number is “2”. 

 

Step 7: Use the navigation pane from the above page to return to “Personal Information”. 
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Step 8: Finally, verify by selecting “View Emergency Contacts” under “Personal 

Information”. 


